BARRY UNIVERSITY LIBRARY 
                                            RESERVE REQUEST FORM                           Revised 05/03
Please complete and bring this form, a completed Reserve Copyright Form, and your materials to be placed in Reserve to the Reserve Office (LIB 206) 

If you have any questions about Reserve Forms or Reserve Policies and Procedures, please call Pat Uphoff at 305-899-3628 or Beverly Brown at 305-899-3942.
Instructor: __________________________________   COURSE AND NUMBER: _______________________
Semester/Term: _____________________      Ext#: __________     Other Contact#: __________________
All Reserve items will be removed at the end of each semester.  If you do not pick up the items, they will be sent back to your department.
               PLEASE NOTE THE FOLLOWING: 
· Only 1 copy of a copyrighted item will be allowed in Reserve.  You may place 2 copies of notes, exams, etc.
· A maximum of 25 items are allowed in Reserve.  
· Articles previously on Reserve require copyright permission.  Please write “yes” or “no” indicating whether an item was previously on Reserve.
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