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Getting Started 
Login information 

Website: https://studentportal.barry.edu  

Sign in using your Barry login credentials. A typical username is the student’s firstname.lastname  

o If you have any questions/concerns regarding your username or password, please contact DoIT for 
further assistance - (305) 899-3604 - http://www.barry.edu/doit/support/ 

 

Home Page 
 The home page of Student Self-Service will have several “modules”, or boxes. For the purposes of this guide, we will 
be focusing on “Student Planning”. 

 

https://studentportal.barry.edu/
http://www.barry.edu/doit/support/
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Student Planning – Landing Page 

 

• Area 1: View Your Progress – This will bring you to your My Progress program evaluation. 
• Area 2: Plan your Degree & Register for Classes – This will bring you to your Plan & Schedule and this is where 

you will register for courses, once your advisor/department has approved them.  
• Area 3: Search for courses – If you know the exact course you would like to look up, you can type it in to the 

search bar provided. 

My Progress 
The My Progress screen is where students should go to view their Program Evaluation, which is sometimes referred to 
as a “Degree Audit”. My Progress provides you with information about your progress toward completing your 
academic program. You can review the following: 

• your credits completed and grades received 
• program requirements 
• program catalog 
• anticipated completion date 
• cumulative and major GPAs 
• completed, in-progress, registered, and planned courses. 

Viewing My Progress 
To view your My Progress page, please select the Step 1 link on the Student Planning landing page. 

 

This will pull up the My Progress screen. You should see something similar to the example images, below. 

1 2 

3 
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As you plan, register, and complete courses the My Progress page will reflect that information. 

Plan & Schedule 
The Plan & Schedule screen is where students should go to view their schedule and register for courses. You can 
review and perform the following on the Plan & Schedule screen: 

• past, current, and future schedules 
• planned courses the student and/or advisor added 
• alternative sections to selected courses 
• request a plan review from advisor 
• register 

Viewing Plan & Schedule 
To view your Plan & Schedule page, please select the Step 2 link on the Student Planning landing page. 
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This will pull up the Plan & Schedule screen. You should see something similar to the example image, below. 

 

As you plan and register courses the Plan & Schedule page will reflect that information. 

Finding Courses in Student Planning 
This guide will show three different methods for finding courses in Student Planning.  

Using Search Box 
The “Search for courses…” box is located toward the upper right side of most screens within Student Planning. 
Example in image, below. 
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Examples of what can be entered into the search box: 

• Course Subject, Number, and Section (ENG-429-01 or ENG 429 01) 
• Course Subject and Number (ENG-429 or ENG 429) 
• Course Subject abbreviated (ENG) 
• Course Subject spelled out (English) 
• Title of Course (English Studies) 

Using My Progress 
Courses can be found two ways on the My Progress page. Either by clicking on the course number (ex. THE-201) or the 
Search button. The Search button will pull up all courses that will fulfill that particular requirement (ex. Clicking on the 
Search button for requirement “C. Foreign Language” will bring up all Foreign Language courses that count for that 
section.) 

 

Using Course Catalog 
To look up a course from the Course Catalog, please go back to the home page and select the box titled Course 
Catalog. 
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From the Course Catalog, you can search by Subject name or click on “Advanced Search” which will help find a course 
that meets specific criteria (ex. Only Tuesday on Main Campus). 

 

Adding Course to Plan 

Once you have found a specific course to add to the plan, you do so by selecting the “Add Course to Plan” button. This 
can be found in the upper right corner of the course in question. 
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After selecting “Add Course to Plan”, you will be asked to select the term you would like to assign the course to. Once 
the term is selected, please click “Add Course to Plan”. 

 

This is helpful when planning future terms that do not have sections assigned yet or you plan on selecting a section 
closer to registration. 

Adding Section to Plan  

If there is a specific section that needs to be added to the plan and it is available, just select the “Add Section to Plan” 
button. This is found once the “View Available Section for …” bar has been expanded under the Course information. 
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Requesting a Plan Review from advisor 
You can submit your schedule to your advisor(s), by selecting “Advising” and then “Request Review” while in the Plan 
& Schedule area of Student Planning.  

 

Your full plan (including all terms) is submitted and your advisor(s) receives an email. Your advisor(s) may approve or 
deny any course in any planned term. Otherwise, your advisor may just make comments about your plan that you can 
review by selecting “Advising”. 
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You can also get to this area from any screen within Student Self-Service by using the leftmost panel. It can be found 
under “Academics”  “Student Planning”  “Plan & Schedule”. 

 

How to Register 
Make sure to always read the “Terms and Conditions of Registration”, which can be found at the top of the screen in 
the Plan & Schedule area of Student Planning. Once you click “Register Now” or “Register” you are acknowledging and 
agreeing to these Terms and Conditions. 

 

 

Once you have read the Terms and Conditions and you are ready to register, you can do so in two different ways, 
shown below. 
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• Option 1: Register Now – This will register you for all the planned and approved courses for this term.  
• Option 2: Register – This will register you for the one specific course, if approved by your advisor (i.e. CS-180-

03). 

You will not see these buttons if: 

• Registration is not open (i.e. before registration opens or after the start of the term.).  
• If a section has not been chosen, (i.e. CS-180 is planned and approved but a section was not selected). 

Troubleshooting/ Q&A 
Having trouble with login information? 
1. Make sure you’re using the correct website: https://studentportal.barry.edu  
2. Sign in using your Barry login credentials. A typical username is the student’s firstname.lastname . 

o If you have any questions/concerns regarding your username or password, please contact DoIT for 
further assistance - (305) 899-3604 - http://www.barry.edu/doit/support/ 

o WebAdvisor and Student Planning Log-in Information is the same. 

How do I know my registration went through? 
You should receive an email confirmation that you have successfully registered. In Student Planning you should see 
the message “Registered, but not started” for the courses if the term has not yet begun. 

 

1 

2 

https://studentportal.barry.edu/
http://www.barry.edu/doit/support/
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Why am I unable to register? 
Do I have any holds/restrictions? 
When you first log in you may see some of your restrictions right away in two different areas. 

  

• Area 1: In the upper right “notification” area. 
• Area 2: Within the “Notifications” box. 

Notifications in these areas may not necessarily prevent you from registration (i.e. Student Planning Pilot actually 
allows you to register using Student Planning while we are initially rolling it out). However, we advise that you take 
care of any and all holds before registration opens to ensure you can register on time. 

Another place you may see holds/restrictions is in the Plan & Schedule area (where you register). For example, if you 
have a financial hold it will notify you once you enter Plan & Schedule.  

Please contact the appropriate area to resolve any and all holds. 

Have I updated my emergency contact information? 

 

Have you seen a notification regarding your “Student Profile Update”? Part of the Student Profile contains Emergency 
Contact information, which is mandatory. You will need to update this information before you can register. 

 

 

 

 

 

1 

2 
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You can update this information by clicking on the Person Icon, which opens up “User Options” on the left navigation 
pane. Then click on “Emergency Information” to add at least one Emergency Contact. 

                                                

 

Then click on “Add New Contact” and enter your Emergency Contact’s information. 

 

Once you have added at least one emergency contact the notification should no longer appear. 

Can I Add/Drop Online? 
Online Add/Drop is not available at this time. Please contact your academic advisor and complete a Registration 
Adjustment form. The form and more information about this process can be found on the Office of the Registrar’s 
website ( https://www.barry.edu/registrar/registrar-forms.html ). 

Registration may not be open at this time. 
While you can plan and your advisor can approve courses ahead of time, if registration is not open you cannot 
register. Please contact your academic advisor if you have further questions regarding registration timelines. 

https://www.barry.edu/registrar/registrar-forms.html
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Has my advisor approved my courses? 
If registering through Student Planning, your advisor must approve your courses before you can register. You will 
know that a course is approved because it will state in a green message “Approved”.  

 

This can be seen while in the Plan & Schedule area of Student Planning. 

Still have Questions? 
Please contact your academic advisor or the Office of the Registrar if you have any additional questions. 

If you need to contact the Office of the Registrar, please email Terri Navarro - tnavarro@barry.edu . Please indicate 
that it is Student Planning related to better assist in your request. 

mailto:tnavarro@barry.edu
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